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Minutes of the Health and Safety Committee Meeting Held on (Date) ____________________

in (Place) __________________________ at (Time) ______________.

1.) Present

	Name
	Occupation
	Department

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


2.) Apologies

	Name
	Occupation
	Department

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


3.) Matters Arising from Previous Minutes
	Item

No.
	Description
	Date Reported
	Date Completed
	Responsible Person

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4.
New Matters

	Item
No.
	Matters
	Date Reported
	Date Completed
	Responsible Person

	1
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


5. Incidents and Accidents

5.1       Incident/Accident Description

	Person Involved
	Description of the Incident/Accident
	Incident

Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5.2    Have all incident/Accidents been investigated? (Attach investigation documentation to these minutes)

_____________________________________________________________________
_____________________________________________________________________
_____________________________________________________________________
6. Next Meeting

The next meeting will be held on _______________________ Time: ____________
Signatures:
___________________________




_______________

Manager:







Date
___________________________




________________

Health and Safety Committee Chairman



Date
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