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Security System

1.
Purpose

To ensure that all site security related matters and entry and exit points are controlled to prevent unauthorized persons entering the area and facilitate the protection of assets against criminal activity.

2.
Scope

This procedure is applicable to all employees, sub contractors and the public.

3.
Reference Documents

Access control sheets

4.
Terms and Definitions

None

5.
Procedure

5.1 A security guard must be on duty at the gate, which is the only entrance to the site, during day-time hours.

5.2 The security guard will be issued with access control forms/book and it is his duty to ensure all visitors are recorded in the book or access control forms provided for the purpose.

5.3 All persons are liable to be searched, day or night.

5.4 The gate will be locked during night-time hours.

5.5 A security guard must patrol the premises during night-times.

5.6 The appointed security guards must be members of the relative Security Council.

6.
Responsibility

6.1 It is the duty of the manger to ensure the security guard is properly trained and accredited   before he is appointed.

6.2 The security company, in charge of the guard, has the responsibility to ensure their guards are properly qualified and certified for the position.

7.
Records

Access control registers.
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